
 CITY OF DELAND 
REGULAR MEETING OF THE HISTORIC PRESERVATION BOARD 

MAY 2, 2024 AT 5:00 PM 
CITY HALL, COMMISSION CHAMBERS 

120 SOUTH FLORIDA AVENUE 

AGENDA 

 

CALL TO ORDER      
  
ROLL CALL      
  
APPROVAL OF MINUTES      
  
  1. April 4, 2024 Meeting Minutes 
         
PRESENTATIONS      
  
OLD BUSINESS      
  
NEW BUSINESS      
  
  1. Certificate of Appropriateness (Alteration) for a commercial building at 142 S. Woodland Blvd. 

Application No.: HPB23-199 
Applicant: Johnson Nathan Strohe 
Owner: Masonica, LLC 

         
    

 

      
  2. Certificate of Appropriateness (New Construction) for a commercial building fence at 102 N. 

Alabama Ave. 
Application No.: HPB24-084 
Applicant: Simply Fence 
Owner: MDF Deland, LLC 

         
    

 

      
  3. Historic Preservation Review (Local Register Nomination) for a mixed-use building at 306 W. 

Wisconsin Ave. 
Application No.: HPB24-085 
Applicant: Halley Matuszczak 
Owner: Robert & Jessica Levings 

         
    

 

      
  4. Historic Preservation Review (Tax Abatement) for a commercial building at 306 W. 

Wisconsin Ave. 
Application No.: HPB24-082 
Applicant: Halley Matuszczak 
Owner: Robert & Jessica Levings 
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STAFF UPDATES      
  
  1. Historic Small Matching Grant 

• The Historic Resource Survey (FY 2025) application has been approved by the Secretary of 
State, pending Governor DeSantis approval of the final budget. If approved, grant funds are 
available July 1st. 

• The Small Matching Grant cycle for FY 2026 has opened. The deadline to submit an 
application is June 3, 2024.  

         
    

 

      
OTHER DISCUSSION      
  
NEXT SCHEDULED MEETING DATE     June 6, 2024 at 5:00PM 
  
ADJOURNMENT      
  
 
 
 

Page 2 of 129



MINUTES - CITY OF DELAND
HISTORIC PRESERVATION BOARD MEETING

City Commission Chambers
120 South Florida Avenue
April 4, 2024- 5:00 P.M.

Page 1 of 4

I. CALL TO ORDER
Having been duly noticed as required by law, the April 4, 2024 meeting of the City of DeLand 
Historic Preservation Board was called to order at 5:00 p.m. by Solomon Greene, Chairman.

II. ROLL CALL WITH DETERMINATION OF QUORUM
Present: William Hoffman, West Costa, Reggie Santilli, Renee Garrison, Solomon Greene, 

Chairman, & Scott Price, Vice-Chairman

Absent: Dagny Robertson 

City Staff: Emily Kunkel, Planner II/Historic Resource Coordinator; Carol Kuhn, AICP, 
Planning Director, Sam Nelson, Planner I, & Aerial McCann, City Attorney.

III. APPROVAL OF MINUTES
Scott Price motioned to approve the February 1, 2024 and March 7, 2024 meeting minutes. Renee 
Garrison seconded the motion and all approved unanimously. (6-0) 

IV. PRESENTATIONS
None

V. OLD BUSINESS
None

VI. NEW BUSINESS 
1. Historic Preservation Review (Demolition) for a Single-Family residence at 141 West 

Division Street
Application No.: HPB24-034
Applicant: Paul Judson, DSW Homes
Owner: Maritza Gonzalez

Emily Kunkel provided an overview of the application and stated that staff recommends approval of 
this application as it is consistent with Land Development Regulations Section 33-35, and due to the 
danger to life, health, and safety, staff recommends approval of this demolition application as 
presented and Staff recommends approval of the development of the new Single-Family residence. 
The redevelopment of this site does not need to follow any additional design criteria (LDR Sec. 33-
94.04). Staff recommends the Historic Preservation Board to approve this nomination application as 
presented and forward the same recommendation to City Commission for approval.

Renee Garrison asked for clarification on the new construction front porch square footage. Emily 
Kunkel stated the new front porch is proposed to be 64 square foot.

Scott Price motioned for approval of the Historic Preservation Review, demolition of a single-
family residence and forward the recommendation to City Commission. Reggie Santilli seconded 
the motion. (6-0)
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2. Historic Preservation Review (Demolition) for a Multi-Family residence at 335 East 
Rich Avenue
Application No.: HPB24-041
Applicant/Owner: 335 E. Rich Ave, LLC

Solomon Greene recused himself due to personal interest and Scott Price, Vice-Chairman continued 
the meeting as Chairman.

Emily Kunkel provided an overview of the application and stated that staff recommends approval of 
this application as it is consistent with Land Development Regulations Section 33-35, and due to the 
danger to life, health, and safety, staff recommends approval of this demolition application as 
presented and Staff recommends approval of the development of the new Single-Family residence. 
The redevelopment of this site does not need to follow any additional design criteria (LDR Sec. 33-
94.04). Staff recommends the Historic Preservation Board to approve this nomination application as 
presented and forward the same recommendation to City Commission for approval.

Renee Garrison asked if the applicant specified any materials they are proposing to use for the new 
construction. Carol Kuhn stated due to the Land Development Regulations 33-94.04, the 
redevelopment of this site does not need to follow any additional design criteria.

Aerial McCann inquired if William Hoffman was involved in any of the architectural renderings 
provided and if has any ongoing financial gain for this project. William Hoffman stated he was 
involved with the architectural renderings, but has no ongoing financial gain from this project.

Reggie Santilli motioned for approval of the Historic Preservation Review, demolition of a multi-
family residence and forward the recommendation to City Commission. West Costa seconded the 
motion. (5-0) Solomon Greene recused himself due to a voting conflict, form 8b was completed 
and is attached.

3. Historic Preservation Review (Local Registry Nomination) for a Commercial Building 
at 332 West New York Avenue
Application No.: HPB24-039
Applicant/Owner: Dutton House Restoration, LLC

Solomon Greene recused himself due to personal interest, form 8b is attached to the minutes and 
Scott Price, Vice-Chairman continued the meeting as Chairman.

Emily Kunkel provided an overview of the application and stated that staff finds that this nomination 
request is consistent with the City’s Land Development Regulation Section 33-34.02 and meets the 
criteria as outlined. Staff recommends the Historic Preservation Board to approve this nomination 
application as presented and forward the same recommendation to City Commission for approval.

West Costa motioned for approval of the Historic Preservation Review, Local Registry nomination 
and forward the recommendation to City Commission. Reggie Santilli seconded the motion. (5-0) 
Solomon Greene recused himself due to a voting conflict, form 8b was completed and is attached.

4. Historic Preservation Review (Historic Preservation Property Tax Exemption) for a 
Commercial Building at 332 West New York Avenue
Application No.: HPB24-040
Applicant/Owner: Dutton House Restoration, LLC

Solomon Greene recused himself due to personal interest, form 8b is attached to the minutes and 
Scott Price, Vice-Chairman continued the meeting as Chairman.
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Emily Kunkel provided an overview of the application and stated that staff finds that this historic 
property tax exemption application is consistent with the City’s Land Development Regulation 
Section 33-34.02 and meets the criteria as outlined. Staff recommends the Historic Preservation 
Board to approve this tax abatement preconstruction application as presented.

Reggie Santilli asked for clarification regarding if this application is for a tax exemption or tax 
abatement. Emily Kunkel stated it considered a tax abatement but our City Ordinance is titled 
Historic Property Tax Exemption.

Reggie Santilli motioned for approval of the Historic Preservation Review, Historic Preservation 
Tax Exemption with a condition that the City Commission approve the Local Registry 
nomination. Renee Garrison seconded the motion. (5-0) Solomon Greene recused himself due to a 
voting conflict, form 8b was completed and is attached.

5. Historic Preservation Review for a Concept Plan at 225 West New York Ave. 
No formal action to be taken by the Board at this time; discussion and feedback will be 
provided to the applicant. A formal application and plans will be forthcoming for review at a 
later date.
Emily Kunkel provided a brief overview of the courtesy application, and stated that due to this site 
being the former location of the historic Putnam Hotel, the Applicant requested Historic Preservation 
Board review, and provide feedback/comments on the conceptual architectural plans of this project. 
Therefore, this is a courtesy concept review, with no formal action to be made by the Historic 
Preservation Board at this time. Formal Board review and action will take place upon an application 
submittal for a Certificate of Appropriateness (COA), due to this property being within the 
Downtown Historic District, Historic Design District, and the Downtown Support District.

Solomon Greene stated he had a Zoom call with the developer, Blue Sky, and expressed he would 
like to see similar architectural features to the original Putnam Hotel.

Emily Kunkel stated due to Dagny Robertson absence, and this not being a quasi-judicial item, she 
provided comments prior to the meeting to be read into the record and provided as an attachment to 
the minutes.

Mark Watts, the applicant provided an overview of the project and their overall plans for the site. 

Jeff Powell, the project architect provided an overview of the proposed materials for the building and 
expressed they want to address the street frontage at the pedestrian level. Therefore, they propose to 
use a brick or stone at pedestrian level then incorporate different tones as the building progresses 
from the 2nd floor and upward.

Scott Price stated it would be best suited for the City to have stronger materials that can weather the 
best of time. In addition, he appreciated the Putnam features being incorporated, and adding features 
to a large building can be difficult but choosing the right materials for the frontage is important.

Jeff Powell stated they’re trying to take a building built in early 19th century and pay homage to it by 
also making a modern building, not trying to replicate it but pay homage to it by incorporating 
different details and architectural features. In addition, the developer, Blue Sky, is receiving State 
funding for this project, which requires them to own and maintain the building for a long period. 
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Therefore, this will be a block structure which has to meet certain specifications to meet the funding 
requirements, so durability is important.

Mark Watts stated when they submit a formal Certificate of Appropriateness, they will bring a 
materials board so the board can see/feel the proposed building materials. In addition, because the 
developer, Blue Sky, is developing the property with State funding, the original developer has to 
own and maintain the building for a minimum 30-year period so incorporating robust materials 
upfront is important.

William Hoffman stated a City like DeLand deserves good architecture especially new development, 
and there are ways to create a great building without trying to cartoon the past, but respect the past in 
a more creative way.

Discussion ensued amongst Carol Kuhn, Mark Watts, Jeff Powell and Board Members regarding the 
building placement and parking requirements for this project which concluded with the Board 
Members keeping the building close to the street but requesting enhanced landscaping along the 
frontage, and the parking requirements will be addressed at Technical Review Committee and 
Planning Board, as parking is outside of the Historic Preservation Board purview.

Each Board member provided their overall requests. Solomon Greene requested the roof material to 
be barrel tile or metal barrel tile, consider better color choices, and keep parking in the rear and 
building close to the street. Renee Garrison requested additional window overhangs and architectural 
decorations. Reggie Santilli requested red brick on the exterior and the keeping the proposed mural 
on the side of the building. Scott Price requested using strong building materials. William Hoffman 
requested using a softer color for the exterior similar to the Putnam Hotel. Dagny Robertson, via 
email, requested additional architectural details, different windows and overall color choices, she 
also provided 3 examples from the approved City’s color palate. 

No formal action was made from the Board due to a courtesy review at this time. A full Certificate 
of Appropriateness will be forthcoming for a formal action from the Board.

VII. STAFF UPDATES
Emily Kunkel stated that the annual budget was increased for Fiscal Year 2024/2025, to be used for 
Local Registry historic plaques.

VIII. OTHER DISCUSSION
None

IX. NEXT REGULARLY SCHEDULED MEETING
The next Historic Preservation Board meeting will be May 2, 2024 at 5:00 p.m. in City of DeLand 
Commission Chambers.

X. ADJOURNMENT
As there was no further business, the meeting adjourned at 6:06 P.M.
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City of DeLand 

Historic & Cultural Resources 

120 S. Florida Ave. 

DeLand, FL 32720 

Planning@DeLand.org 

 

 

DATE: May 2, 2024 

 

TO:  Historic Preservation Board 

 

FROM: Emily Kunkel, Planner II / Historic Resource Coordinator 

 

RE: Certificate of Appropriateness (Alteration) for an exterior alteration at 142 S. 

Woodland Blvd. 

 Application No.: HPB23-199 

 Applicant/Owner: Masonica, LLC 

 Current Use: Mixed-Use (Commercial & Residential) 

 Zoning District: C-2A&H 

 Site File #: 8VO1687 

 

Original Structure Information (Provided from Florida Master Site File Structure Form) 

Date of Construction: 1921-1925 Style: Masonry Vernacular 

Structural System: Masonry: brick Foundation Type: 
Piers: brick with brick 

infill 

Siding: Brick: running Stories: 3.5 

Roof: 
Composition 

shingles: butt 
Windows: 

SHS, 6/1, wood fixed, 

storefront, metal 

Roof Type: Gable Chimneys: None 

Porch: None Secondary Structure: None 

 

Previous Certificate of Appropriateness’s summary:  

In 2016, a renovation/interior demolition Certificate of Appropriateness (COA) was applied for 

and approved by the Historic Board. This COA included for window additions to the front and 

rear of the building. These renovations were never completed. 

 

In 2021, another renovation/interior demolition COA was applied for and approved by the Historic 

Board for the following. These renovations were also never completed, but the applicant is 

requesting a revision to this approval. 

1. Installation of a steel staircase and protective bollards to the rear of the property to provide 

an additional exit from the building 

2. The addition of front windows that were previously approved in 2016. The windows were 

to be added to the sides of the decorative masonry units 

3. The addition of windows and a doorway to the rear of the building 

4. Enclosing a window on the north side of the building 

5. Screening of the mechanical equipment on the top of the building 

6. Replacement of the roof 
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Staff Analysis: 

The applicant is now proposing a revision to the previously approved COA in 2021.The applicant 

is requesting approval to: 

1. Add a steel counterbalanced fire escape to the rear of the property, rather than the 

previously-approved steel staircase and protective bollards. 

2. Paint the existing window frames from a cream/white to Sherwin Williams greenblack 

(SW6994). This color is not specifically listed on the Historic District & Support District 

Commercial Building Color Guide.  

 

The applicant is renovating the building for continued commercial businesses on the first floor and 

is proposing to add twelve (12) apartments on the second and third floor, with six (6) units on each 

floor. Internally, there is an elevator and staircase, and the exterior steel counterbalanced fire 

escape is adding the necessary secondary ingress/egress point of access for the residents on the 

second and third floors, in case of emergency. The individual condensing units for each of the 

apartments will be placed on the roof and screened.  

 

 

Guidance from The City of DeLand’s Land Development Regulations and The Secretary of 

the Interior’s Standards for Rehabilitation. 

Land Development Regulations Sections 33-34.03, 33-94.03 and 33-94.04 outline the Certificate 

of Appropriateness requirements, Community Design Standards within the City of DeLand and 

Design criteria for Historic Design and Downtown Support District.  

 

City of DeLand Land Development Regulation Section 33-34.03. Certificates of 

appropriateness. 

(b) Criteria for issuing. 

1. The decision on all certificates of appropriateness, except those for demolition, shall 

be guided by the Secretary of the Interior's General Standards for Preservation 

Projects and specific standards for rehabilitation stated as follows: 

 

The Secretary of the Interior’s Standards for Rehabilitation  

67.7 Standards for rehabilitation. 

a) The following Standards for Rehabilitation are the criteria used to determine if a 

rehabilitation project qualifies as a certified rehabilitation. The intent of the Standards 

is to assist the long-term preservation of a property's significance through the 

preservation of historic materials and features. The Standards pertain to historic 

buildings of all materials, construction types, sizes, and occupancy and encompass the 

exterior and the interior of historic buildings. The Standards also encompass related 

landscape features and the building's site and environment, as well as attached, 

adjacent, or related new construction. To be certified, a rehabilitation project must be 

determined by the Secretary to be consistent with the historic character of the structure(s) 

and, where applicable, the district in which it is located.  

b) The following Standards are to be applied to specific rehabilitation projects in a 

reasonable manner, taking into consideration economic and technical feasibility. (The 

application of these Standards to rehabilitation projects is to be the same as under the 

previous version so that a project previously acceptable would continue to be acceptable 

under these Standards.)  

1. Every reasonable effort shall be made to provide a compatible use for a property, 

which requires minimal alteration of the building, structure, or site and its 
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environment, or to use a property for its originally intended purpose. (LDR Section 

33-34.03(b)(1)) 

1a. A property shall be used for its historic purpose or be placed in a new use that requires 

minimal change to the defining characteristics of the building and its site and 

environment. (36 CFR 67.7 (b)(1)) 

Originally this building was constructed as the Masonic Lodge when built in 1925. Since then, it 

has had some internal renovations, and the first floor has been used for a variety of commercial 

businesses and still maintains a commercial use. 

 

2. The distinguishing original qualities or character of a building, structure, or site and 

its environment shall not be destroyed. The removal or alteration of any historic 

material or distinctive architectural features should be avoided when possible. (LDR 

Section 33-34.03(b)(2)) 

2a. The historic character of a property shall be retained and preserved. The removal of 

historic materials or alteration of features and spaces that characterize a property shall 

be avoided. (36 CFR 67.7 (b)(2)) 

This specific COA request is for installation of a counterbalanced fire escape to the rear of the 

building and painting exterior window frames. Which requires no major alterations of historic 

material are proposed, as the exterior fire escape will be adhered to the rear wall, meeting the 

Florida Building Code and National Fire Prevention Code and allowing another emergency access 

point per code. The previously approved COA consisting of window replacements include 

aluminum/wood framing, original glazing replaced with code compliant glazing and impact 

resistant film, and the terra cotta masonry accent will be preserved and re-installed to keep the 

historic character of the building. Therefore, the overall historic characteristics of the building will 

be preserved. 

 

3. All buildings, structures, and sites shall be recognized as products of their own time. 

Alterations that have no historical basis and which seek to create an earlier 

appearance shall be discouraged. (LDR Section 33-34.03(b)(3)) 

3a. Each property shall be recognized as a physical record of its time, place, and use. 

Changes that create a false sense of historical development, such as adding conjectural 

features or architectural elements from other buildings, shall not be undertaken. (36 

CFR 67.7 (b)(3)) 

The installation of the fire escape, does not appear to create an earlier appearance. It is a standard 

counterbalanced fire escape to provide required emergency egress.  

 

4. Changes, which may have taken place in the course of time, are evidence of the history 

and development of a building, structure, or site and its environment. These changes 

may have acquired significance in their own right, and this significance shall be 

recognized and respected. (LDR Section 33-34.03(b)(4)) 

4a. Most properties change over time; those changes that have acquired historic 

significance in their own right shall be retained and preserved. (36 CFR 67.7 (b)(4)) 

The applicant is proposing to retain the exterior original brick, color scheme, and elements of the 

building as originally built. 

 

5. Distinctive stylistic features or examples of skilled craftsmanship, which characterize 

a building, structure, or site, shall be treated with sensitivity. (LDR Section 33-

34.03(b)(5)) 

5a. Distinctive features, finishes, and construction techniques or examples of craftsmanship 

that characterize a historic property shall be preserved. (36 CFR 67.7 (b)(5)) 
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The installation of the rear fire escape and painting the window trims will not impact the distinctive 

stylistic features of the building, as the majority of these features are along the front and side 

façade. 

 

6. Deteriorated architectural features shall be repaired rather than replaced, wherever 

possible. In the event replacement is necessary, the new material should match the 

material being replaced in composition, design, color, texture, and other visual 

qualities. Repair or replacement of missing architectural features should be based on 

accurate duplication of features, substantiated by historic, physical, or pictorial 

evidence rather than on conjectural designs or the availability of different 

architectural elements from other buildings or structures. (LDR Section 33-

34.03(b)(6)) 

6a. Deteriorated historic features shall be repaired rather than replaced. Where the severity 

of deterioration requires replacement of a distinctive feature, the new feature shall 

match the old in design, color, texture, and other visual qualities and, where possible, 

materials. Replacement of missing features shall be substantiated by documentary, 

physical, or pictorial evidence. (36 CFR 67.7 (b)(6)) 

This criterion is not applicable, as this specific COA request does not include repair or replacement 

of existing features. 

 

7. The surface cleaning of structure shall be undertaken with the gentlest means 

possible. Sandblasting and other cleaning methods that will damage the historic 

building materials shall not be undertaken. (LDR Section 33-34.03(b)(7)) 

7a. Chemical or physical treatments, such as sandblasting, that cause damage to historic 

materials shall not be used. The surface cleaning of structures, if appropriate, shall be 

undertaken using the gentlest means possible. (36 CFR 67.7 (b)(7)) 

This criterion is not applicable, as no such treatments or surface cleaning processes are being 

proposed at this time, however the applicant will be notified of this standard. 

  

8. Every reasonable effort shall be made to protect and preserve archeological resources 

affected by, or adjacent to any acquisition, protection, stabilization, preservation, 

demolition, rehabilitation, restoration, or reconstruction project. (LDR Section 33-

34.03(b)(8)) 

8a. Significant archeological resources affected by a project shall be protected and 

preserved. If such resources must be disturbed, mitigation measures shall be undertaken. 

(36 CFR 67.7 (b)(8)) 

This criterion is not applicable, as no known archeological resources are being affected or 

disturbed as the renovation project is for building improvements and will not impact the ground.  

 

9. Contemporary design for alterations and additions to existing properties shall not be 

discouraged when such alterations and additions do not destroy significant historical, 

architectural or cultural material, and such design is compatible with the size, scale, 

color, material, and character of the property, neighborhood or environment. (LDR 

Section 33-34.03(b)(9)) 

9a. New additions, exterior alterations, or related new construction shall not destroy historic 

materials that characterize the property. The new work shall be differentiated from the 

old and shall be compatible with the massing, size, scale, and architectural features to 

protect the historic integrity of the property and its environment. (36 CFR 67.7 (b)(9)) 

The most significant exterior alterations will be the exterior fire escape used for the life safety of 

the residents and visitors within the building. Per the Master Site File, it is referenced within the 
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Statement of Significance that Bond Sandstone Brick Company of Lake Helen, supplied bricks for 

the building’s construction, as cited the DeLand Daily News, June 2, 1926. The age of the 

sandstone bricks and the weight of the fire escape on the exterior wall could impact the existing 

brick exterior, but due to the life safety of the future residents, a secondary egress is necessary. 

 

10. Wherever possible, new additions or alteration to structures shall be done in such a 

manner that if such additions or alterations were to be removed in the future, the 

essential form and integrity of the structure would be unimpaired. (LDR Section 33-

34.03(b)(10)) 

10a. New additions and adjacent or related new construction shall be undertaken in such a 

manner that if removed in the future, the essential form and integrity of the historic 

property and its environment would be unimpaired. (36 CFR 67.7 (b)(10)) 

The proposed fire escape, if removed in the future, would not be expected to impair the form and 

integrity of the historic property and its environment. 

 

11. The use of integral color, rather than applied color, is encouraged in new construction 

and in restoration or preservation projects. Colors, whether integral or applied, 

should be appropriate to the architecture. (LDR Section 33-34.03(b)(11)) 

There are no proposed color changes other than the existing window frames changing from a 

white/cream color to a Sherwin Williams greenblack (SW6994) which is a color not specifically 

on the Historic District & Support District Commercial Building Color Guide and requires 

approval from the Historic Preservation Board. 

 

City of DeLand Land Development Regulation Section 33-94.04. Design criteria for Historic 

Design and Downtown Support District. 

All development except single and two-family dwellings within the Historic Design District 

and the Downtown Support District shall comply with the standards set forth in the most 

current revision of Design Guidelines for Commercial Building in Downtown DeLand which 

is incorporated herein by reference. 

(a) General architectural design. 

4.  Modifications and additions to existing structures shall be consistent with the 

style and character of the existing structure. Structures within the Downtown 

Support District shall result in a consistent and uniform treatment for the 

entire building. 

The proposed work is minor on the front and side facades of the building. The rear façade has the 

most significant proposed exterior alterations, which includes the exterior counterbalanced fire 

escape. 

 

5.  Structures in these districts shall be designed to extend and to enhance the 

attractiveness of the city's streetscape. Building design shall have 

characteristics and elements that relate favorably to the predominantly 

pedestrian scale of the district. 

The counterbalanced fire escape is elevated and therefore has less impact on the rear façade and 

will better maintain the pedestrian scale of the district.  
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Staff Recommendation: 

Staff finds this proposed project is consistent with City of DeLand Land Development Regulations 

Sections 33-34.03 and 33-94.04. The Historic Preservation Board purview is to review the 

architectural features of the building; therefore, staff recommends the Historic Preservation Board 

approve the Certificate of Appropriateness (COA) as presented with an immediate effective date, 

subject to the following condition of approval: 

1. The applicant must record the access easement to the satisfaction of the City Attorney’s 

office prior to issuance of a building permit.  

 

Historic Preservation Board shall take one of the following actions (LDR Section 33-34.03(c)(6) 

1. Grant the certificate of appropriateness with an immediate effective date; 

2. Grant the certificate of appropriateness with special modifications and conditions; 

3. Delay granting the certificate of appropriateness for a demolition for a period of not less 

than 30 days nor more than 60 days; 

4. Deny the certificate of appropriateness. 

5. If the Historic Preservation Board finds that the proposed work does not comply with the 

requirements of this Section 33-94.04, the Board shall set forth the reasons that the 

proposed work does not comply with such requirements. (Section 33-94.04 Design Criteria 

for Historic Design and Downtown Support District) 

 

Attachments: 

Vicinity Map 

Master Site File (8VO1687) 

Previously approved COA 

Newly Proposed Renderings 
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DEMOLITION NOTES

A. THE ARCHITECT HAS IDENTIFIED SCOPE OF KNOWN 
DEMOLITION.  THE BUILDING MAY CONTAIN ADDITIONAL, 
UNKNOWN SCOPE UNSEEN AND THEREBY UNDOCUMENTED 
BY THE ARCHITECT.  THE GENERAL CONTRACTOR AND 
DEMOLITION SUBCONTRACTOR SHALL FIELD VERIFY ALL 
DEMOLITION WITH ARCHITECT PRIOR TO START OF WORK.  
ADDITIONAL DEMOLITION MAY BE REQUIRED THAT IS NOT 
SHOWN ON PLANS TO ACCOMMODATE NEW WORK. 

B. ADDITIONAL EXPLORATORY DEMOLITION OF CONCEALED 
SPACES SUCH AS WALLS, SOFFITS, AND CEILINGS IS 
NECESSARY TO DETERMINE IF ADDITIONAL EXISTING 
CONDITIONS WILL BE REQUIRED TO REMAIN, SUCH AS 
CONCEALED BEAMS, BEARING WALLS, OR COLUMNS. 

C. THE GENERAL CONTRACTOR IS RESPONSIBLE FOR ALL 
SHORING AND BRACING OF EXISTING CONSTRUCTION TO 
MAINTAIN STRUCTURAL AND BUILDING INTEGRITY DURING 
ALL DEMOLITION ACTIVITIES.

D. THE GENERAL CONTRACTOR IS RESPONSIBLE FOR 
PROTECTION OF EXISTING STRUCTURES LOCATED ON 
ADJACENT PROPERTY.

E. THE GENERAL CONTRACTOR IS RESPONSIBLE FOR 
PROTECTING EXISTING CONDITIONS INDICATED "TO REMAIN" 
OR "REMOVE AND SALVAGE" AS NOTED BY ARCHITECT. 

F. GENERAL CONTRACTOR TO REMOVE ALL FIXTURES AND 
FINISHES TO FACE OF DRYWALL/CMU/CONCRETE FOR WALLS 
TO REMAIN, AND REMOVE ALL CEILINGS AND FLOOR 
FINISHES TO STRUCTURE.

G. UNLESS SPECIFICALLY NOTED OTHERWISE, THE GENERAL 
CONTRACTOR SHALL ASSUME THAT EXISTING CONDITIONS 
NOT INDICATED TO BE REMOVED, SALVAGED, OR REUSED 
SHALL REMAIN IN PLACE. THE GENERAL CONTRACTOR SHALL 
BRING TO THE ATTENTION OF THE ARCHITECT ANY 
DISCREPANCIES BETWEEN THESE DRAWINGS AND ACTUAL 
FIELD CONDITIONS. 

H. SCOPE OF WORK INCLUDES STRUCTURAL AND NON-
STRUCTURAL, INTERIOR ELEMENTS; TO INCLUDE MEP ITEMS 
NOT NOTED IN PLAN SUCH AS ELECTRICAL OUTLETS AND 
WIRE RUNS, DATA/COMM HOOKUPS AND WIRE RUNS, 
PLUMBING PIPES AND VENTS NOT BEING REUSED.

I. GENERAL CONTRACTOR TO CAP AND MAKE SAFE ANY MEP 
CONNECTIONS AT POINT OF REMOVAL.

J. SCOPE OF WORK INCLUDES EXTERIOR DEMOLITION. THE 
GENERAL CONTRACTOR IS RESPONSIBLE FOR MAINTAINING 
WEATHER PROTECTION AT ALL OPENINGS TO THE EXTERIOR. 

K. ANY DEMOLITION WORK EXCEEDING OR DIFFERING FROM 
THESE DRAWINGS MAY REQUIRE ADDITIONAL HISTORICAL 
REVIEW BOARD REVIEW AND APPROVALS.

L. REFER TO MECHANICAL AND STRUCTURAL PLANS FOR 
FLOOR/CEILING/WALL OPENINGS REQUIRED FOR NEW WORK 
TO BE COMPLETE.

M. IT IS THE RESPONSIBILITY OF THE OWNER TO PROCURE AND 
PROVIDE ANY NECESSARY ENVIRONMENTAL, HAZARDOUS 
MATERIAL, AND GEOTECHNICAL REPORTS TO THE GENERAL 
CONTRACTOR AND DESIGN TEAM. THESE MATERIALS SHALL 
BE REVIEWED AND RECOMMENDATIONS OR REQUIREMENTS 
NOTED THEREIN SHALL BE IMPLEMENTED PRIOR TO ANY 
DEMOLITION ACTIVITIES.LEVEL 1
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City of DeLand 

Historic & Cultural Resources 

120 S. Florida Ave. 

DeLand, FL 32720 

Planning@DeLand.org 

 

 

DATE: May 2, 2024 

 

TO:  Historic Preservation Board 

 

FROM: Emily Kunkel, Planner II / Historic Resource Coordinator 

 

RE: Certificate of Appropriateness (Alteration) for a commercial building fence 

at 102 N. Alabama Ave. 

 Application No.: HPB24-084 

 Applicant: Simply Fence 

 Owner: MDF Deland, LLC 

 Zoning District: C-2A&H 

 Current Use: Bank 

 Florida Master Site File: None 
 

 

Description of Proposed Work: 

The applicant is proposing to remove an existing deteriorated 6’ wooden fence, that has fallen 

down and is missing some sections. The applicant would like to replace the existing fence with a 

new 6-foot white vinyl fence with one 5-foot gate. 

 

Staff Analysis 

This property is located within the Downtown Historic District, Downtown Support District, and 

Historic Design District. This property is a non-contributing structure in the Downtown Historic 

District. This building was built in 1964 per the Volusia County Property Appraiser, with no 

known exterior alterations except for painting and necessary repairs. The proposed work, vinyl 

fencing, was not a commonly used fencing material at the time period this building was 

constructed. The installation of the new vinyl fence will enhance the exterior of the building and 

parking lot, versus what is currently existing on the property today, a deteriorated wooden 6-foot 

fence. 

 

Guidance from The City of DeLand’s Land Development Regulations and The Secretary of 

the Interior’s Standards for Rehabilitation. 

Land Development Regulations Sections 33-34.03 and 33-94.04 outline the Certificate of 

Appropriateness requirements, Community Design Standards within the City of DeLand and 

Design criteria for Historic Design and Downtown Support District. The sections below outline 

the specific City of DeLand Land Development Regulations and the Secretary of Interior Standards 

for Rehabilitation. 

 

City of DeLand Land Development Regulation Section 33-34.03. Certificates of 

appropriateness. 

(b) Criteria for issuing. 
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1. The decision on all certificates of appropriateness, except those for demolition, shall be 

guided by the Secretary of the Interior's General Standards for Preservation Projects and 

specific standards for rehabilitation stated as follows: 

 

The Secretary of the Interior’s Standards for Rehabilitation  

67.7 Standards for rehabilitation. 

a) The following Standards for Rehabilitation are the criteria used to determine if a 

rehabilitation project qualifies as a certified rehabilitation. The intent of the Standards is 

to assist the long-term preservation of a property's significance through the preservation 

of historic materials and features. The Standards pertain to historic buildings of all 

materials, construction types, sizes, and occupancy and encompass the exterior and the 

interior of historic buildings. The Standards also encompass related landscape features 

and the building's site and environment, as well as attached, adjacent, or related new 

construction. To be certified, a rehabilitation project must be determined by the Secretary 

to be consistent with the historic character of the structure(s) and, where applicable, the 

district in which it is located.  

b) The following Standards are to be applied to specific rehabilitation projects in a 

reasonable manner, taking into consideration economic and technical feasibility. (The 

application of these Standards to rehabilitation projects is to be the same as under the 

previous version so that a project previously acceptable would continue to be acceptable 

under these Standards.)  

 

1. Every reasonable effort shall be made to provide a compatible use for a property, which 

requires minimal alteration of the building, structure, or site and its environment, or to use 

a property for its originally intended purpose. (LDR Section 33-34.03(b)(1)) 

1a. A property shall be used for its historic purpose or be placed in a new use that requires 

minimal change to the defining characteristics of the building and its site and environment. 

(36 CFR 67.7 (b)(1)) 

This criterion is not applicable, as the new fence will be installed along the property line, therefore 

there is no proposed alteration to the existing building. 

 

2. The distinguishing original qualities or character of a building, structure, or site and its 

environment shall not be destroyed. The removal or alteration of any historic material or 

distinctive architectural features should be avoided when possible. (LDR Section 33-

34.03(b)(2)) 

2a. The historic character of a property shall be retained and preserved. The removal of 

historic materials or alteration of features and spaces that characterize a property shall 

be avoided. (36 CFR 67.7 (b)(2)) 

This new fence will be installed along the property line, therefore there is no proposed alteration 

to the overall building. 

 

3. All buildings, structures, and sites shall be recognized as products of their own time. 

Alterations that have no historical basis and which seek to create an earlier appearance 

shall be discouraged. (LDR Section 33-34.03(b)(3)) 
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3a. Each property shall be recognized as a physical record of its time, place, and use. Changes 

that create a false sense of historical development, such as adding conjectural features or 

architectural elements from other buildings, shall not be undertaken. (36 CFR 67.7 (b)(3)) 

The proposed work, vinyl fencing, was not a commonly used fencing material at the time period 

(1964) this building was constructed. The existing fence material, wood, although rotten and 

broken in sections, was a more commonly used fence material during the same time period. The 

change in material from wood to vinyl is expected to be a more durable, lower-maintenance 

product than a similar fence wood .  

 

4. Changes, which may have taken place in the course of time, are evidence of the history 

and development of a building, structure, or site and its environment. These changes may 

have acquired significance in their own right, and this significance shall be recognized and 

respected. (LDR Section 33-34.03(b)(4)) 

4a. Most properties change over time; those changes that have acquired historic significance 

in their own right shall be retained and preserved. (36 CFR 67.7 (b)(4)) 

This criterion is not applicable as no prior exterior changes have been done to the building, only 

painting. 

 

5. Distinctive stylistic features or examples of skilled craftsmanship, which characterize a 

building, structure, or site, shall be treated with sensitivity. (LDR Section 33-34.03(b)(5)) 

5a. Distinctive features, finishes, and construction techniques or examples of craftsmanship 

that characterize a historic property shall be preserved. (36 CFR 67.7 (b)(5)) 

This criterion is not applicable as the exterior building will not be altered. The applicant is 

proposing to install a 6-foot vinyl privacy fence with a 5-foot gate along the property line.   

 

6. Deteriorated architectural features shall be repaired rather than replaced, wherever 

possible. In the event replacement is necessary, the new material should match the material 

being replaced in composition, design, color, texture, and other visual qualities. Repair or 

replacement of missing architectural features should be based on accurate duplication of 

features, substantiated by historic, physical, or pictorial evidence rather than on conjectural 

designs or the availability of different architectural elements from other buildings or 

structures. (LDR Section 33-34.03(b)(6)) 

6a. Deteriorated historic features shall be repaired rather than replaced. Where the severity 

of deterioration requires replacement of a distinctive feature, the new feature shall match 

the old in design, color, texture, and other visual qualities and, where possible, materials. 

Replacement of missing features shall be substantiated by documentary, physical, or 

pictorial evidence. (36 CFR 67.7 (b)(6)) 

The existing deteriorated wooden fence has fallen over, and is missing panels and sections. 

Installing a new fence would be an improvement to the site, as the existing wood fence has 

deteriorated beyond repair.  

 

7. The surface cleaning of structure shall be undertaken with the gentlest means possible. 

Sandblasting and other cleaning methods that will damage the historic building materials 

shall not be undertaken. (LDR Section 33-34.03(b)(7)) 
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7a. Chemical or physical treatments, such as sandblasting, that cause damage to historic 

materials shall not be used. The surface cleaning of structures, if appropriate, shall be 

undertaken using the gentlest means possible. (36 CFR 67.7 (b)(7)) 

This criterion is not applicable, as there are no plans for major surface cleaning other than normal 

exterior routine cleaning and maintenance, as needed.  

  

8. Every reasonable effort shall be made to protect and preserve archeological resources 

affected by, or adjacent to any acquisition, protection, stabilization, preservation, 

demolition, rehabilitation, restoration, or reconstruction project. (LDR Section 33-

34.03(b)(8)) 

8a. Significant archeological resources affected by a project shall be protected and preserved. 

If such resources must be disturbed, mitigation measures shall be undertaken. (36 CFR 

67.7 (b)(8)) 

This criterion is not applicable, as there are no archeological resources affected. 

 

9. Contemporary design for alterations and additions to existing properties shall not be 

discouraged when such alterations and additions do not destroy significant historical, 

architectural or cultural material, and such design is compatible with the size, scale, color, 

material, and character of the property, neighborhood or environment. (LDR Section 33-

34.03(b)(9)) 

9a. New additions, exterior alterations, or related new construction shall not destroy historic 

materials that characterize the property. The new work shall be differentiated from the old 

and shall be compatible with the massing, size, scale, and architectural features to protect 

the historic integrity of the property and its environment. (36 CFR 67.7 (b)(9)) 

The installation of the fence will not destroy the historic materials of the existing building or the 

property. The new work will be differentiated from the old, but will be consistent with the massing, 

size, scale, and architectural features of the existing structure. 

 

10. Wherever possible, new additions or alteration to structures shall be done in such a manner 

that if such additions or alterations were to be removed in the future, the essential form and 

integrity of the structure would be unimpaired. (LDR Section 33-34.03(b)(10)) 

10a. New additions and adjacent or related new construction shall be undertaken in such a 

manner that if removed in the future, the essential form and integrity of the historic 

property and its environment would be unimpaired. (36 CFR 67.7 (b)(10)) 

If the new fence were to be removed in the future, the essential form and integrity of the structure 

would be unimpaired. The only portion of the building connecting the existing and new proposed 

fence is a 4”x4” support post, leaving the majority of the exterior side of the building unaltered. 

 

11. The use of integral color, rather than applied color, is encouraged in new construction and 

in restoration or preservation projects. Colors, whether integral or applied, should be 

appropriate to the architecture. (LDR Section 33-34.03(b)(11)) 

This criterion is not applicable as the applicant has no intentions of painting at this time. 

 

City of DeLand Land Development Regulation Section 33-94.04. Design criteria for Historic 

Design and Downtown Support District. 

Page 38 of 129



 Historic Preservation Board Staff Report – 102 N. Alabama Ave. Page 5 of 5 

 

All development except single and two-family dwellings within the Historic Design District and 

the Downtown Support District shall comply with the standards set forth in the most current 

revision of Design Guidelines for Commercial Building in Downtown DeLand which is 

incorporated herein by reference. 

 

(a) General architectural design. 

4.  Modifications and additions to existing structures shall be consistent with the style 

and character of the existing structure. Structures within the Downtown Support 

District shall result in a consistent and uniform treatment for the entire building. 

The installation of this fence will not be consistent with the style and character of the existing 

structure, as the materials are different to what is existing. 

 

5.  Structures in these districts shall be designed to extend and to enhance the 

attractiveness of the city's streetscape. Building design shall have characteristics 

and elements that relate favorably to the predominantly pedestrian scale of the 

district. 

The removal of the deteriorated wooden fence, and installation of a new fence will enhance the 

city’s streetscape, creating a more attractive appearance. 

 

Staff Recommendation: 

Staff finds this proposed project is consistent with City of DeLand Land Development Regulations 

Sections 33-34.03 and 33-94.04 and recommends the Historic Preservation Board approve the 

Certificate of Appropriateness (COA) as presented with an immediate effective date. 

 

Historic Preservation Board shall take one of the following actions (LDR Section 33-34.03(c)(6) 

1. Grant the certificate of appropriateness with an immediate effective date; 

2. Grant the certificate of appropriateness with special modifications and conditions; 

3. Delay granting the certificate of appropriateness for a demolition for a period of not less than 

30 days nor more than 60 days; 

4. Deny the certificate of appropriateness. 

5. If the Historic Preservation Board finds that the proposed work does not comply with the 

requirements of this Section 33-94.04, the Board shall set forth the reasons that the proposed 

work does not comply with such requirements. (Section 33-94.04 Design Criteria for Historic 

Design and Downtown Support District) 

 

Attachments: 

Vicinity Map 

Proposed fence location 
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City of DeLand 

Historic & Cultural Resources 

120 S. Florida Ave. 

DeLand, FL 32720 

Planning@DeLand.org 

 

 

DATE: May 2, 2024 

 

TO:  Historic Preservation Board 

 

FROM: Emily Kunkel, Planner II & Historic Resource Coordinator 

 

RE: Historic Preservation Review (Local Registry Nomination) for a mixed-use 

building 306 W. Wisconsin Ave. 

 Application No.: HPB24-085 

 Applicant: Halley Matuszczak 

 Owner: Robert & Jessica Levings 

 Current Use: Vacant 

 Zoning District: PD (North West Square PD) 

 Florida Master Site File: 8VO3557 (The address on the form is 242 N. Clara, 

property has double frontage) 
 

 

Original Structure Information (Provided from Florida Master Site File Structure Form) 

Date of 

Construction: 
+/- 1926 Style: Late gothic revival 

Structural System: Hollow clay tile Foundation Type: Continuous: Brick 

Siding: Brick Stories: 2 

Roof: Composition Shingles Windows: 
Lancet 16/6; 

stained leaded glass 

Roof Type: Gable Chimneys: 1: Brick W: slope 

Porch: None 
Secondary 

Structure: 

8 triangular 

dormers 

 

Description of Proposed Work: 

This property is located within the Downtown Support District and West DeLand Residential 

Historic District (National Registry). The applicant is seeking approval to be added on the City of 

DeLand Historic Local Registry, nomination by the Property Owner. 

 

Staff Analysis 

The nomination of this property, located within the Downtown Support District and West DeLand 

Residential Historic District (National Registry) has been reviewed per the City’s Land 

Development Regulation Section 33-34.02. The Florida Master Site File outlines some of the 

historical significance of this building and although the original church has been expanded, the 

architectural features retain most of the original character, and have continued to be maintained 

throughout the years. The current owner is in the process of renovating the building to include 

residential units, offices, and event space. Although the interior of the building is being renovated, 
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the exterior is remaining unchanged except for necessary repairs, where needed. The addition of 

this building to the Local Registry is a benefit to the community and the surrounding properties.  

 

Placement on the Local Register 

In accordance with section 33-34.02 in the City of DeLand Land Development Regulations, the 

Historic Preservation Board shall within 60 days review the nomination and write a 

recommendation thereon. The recommendation shall include specific findings and conclusions 

as to why the nomination does or does not meet the appropriate criteria outlined in this section 

along with any owner's objections to the listing. The recommendation shall also include a map 

that shows the proposed boundaries for any Historic District and any individual historic property 

recommended for listing. If the 60-day period runs [out] and the board has not prepared and sent 

a recommendation, and the period has not been extended by mutual consent of the applicant and 

the board, the nomination may be submitted by the applicant directly to the planning board. 
 

Criteria for listing on the local register 

Land Development Regulations Section 33-34.02 outlines the local register of historic places 

requirements in the City of DeLand. 

1. Any site, building, structure, object or district which is listed on the National Register of 

Historic Places shall be automatically nominated by the historic preservation board for 

the local register pursuant to section (c) above. 

Although this building is not individually listed, it is considered  a contributing building within the 

West DeLand Residential District, a  National Register of Historic Places district. 

 

2. A site, building, structure, object, or district must meet the following criteria before it 

may be listed on the local register: 

a. It possesses integrity of location, design setting, materials, workmanship, feeling 

and association; and 

The Florida Master Site File states the late gothic revival style building was constructed in 1926. 

The exterior material is brick, with multiple triangular dormers and lancet stained leaded glass 

windows. The builder is listed as Odell Dugger, and the building is located just outside of the 

historic downtown, on the corner of W. Wisconsin Avenue with a predominant frontage along N. 

Clara Avenue. 

 

b. It is associated with events that have made a significant contribution to the broad 

patterns of our history; or is associated with the lives of persons significant to our 

past; or embodies the distinctive characteristics of a type, period, or method of 

construction, or represents the work of a master, or possesses high artistic values, 

or represents a significant and distinguishable entity whose components may lack 

individual distinction; or have yielded or may be likely to yield information 

important to history or prehistory. 

Although the Florida Master Site File does not list a lot of information regarding the history of the 

building, there are still remaining distinctive characteristics of the building, despite multiple 

expansions and renovations. Over the years, the overall exterior brick wall fabric, large leaded 

glass lancet windows, cross-gable roof with multiple triangular dormers and a predominant 

recessed front entrance along North Clara enclosed by a decorative arch have remained. Although 

the new owners have redeveloped the site to reuse the existing building for a mix of uses, 
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including15 apartments and first floor commercial/meeting space, they have committed to 

maintaining the building exterior and will repair the existing exterior, as needed. 

 

3. A property located in district shall be designated as contributing to that district if the 

property is one which, by its location, design, setting, materials, workmanship, feeling 

and association, adds to the district's sense of time and place and historical development. 

This building, if added to the DeLand Local Historic Registry, would be designated as a 

contributing property for the Local Registry as it is listed as a contributing structure in the West 

DeLand Residential District (National Historic District). 

 

4. A property should be considered noncontributing if the property's integrity of location, 

design, setting materials, workmanship, feeling and association have been so altered that 

the overall integrity of the property has been irretrievably lost; or the property was built 

within the past 50 years, unless a strong justification concerning their historical or 

architectural merit is given or the historical attributes of the district are considered to be 

less than 50 years old. 

This property would be considered contributing due to the integrity of the design, materials, history 

and craftsmanship. 

 

Staff Recommendation: 

Staff finds that this nomination request is consistent with the City’s Land Development Regulation 

Section 33-34.02 and meets the criteria as outlined. Staff recommends the Historic Preservation 

Board to approve this nomination application as presented and forward the same recommendation 

to City Commission for approval. 

 

Attachments: 

Vicinity Map 

Historical Structure Form (8VO3557) – Florida Master Site File (1991) 

Concept floor plan 
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City of DeLand 

Historic & Cultural Resources 

120 S. Florida Ave. 

DeLand, FL 32720 

Planning@DeLand.org 

 

 

DATE: May 2, 2024 

 

TO:  Historic Preservation Board 

 

FROM: Emily Kunkel, Planner II/Historic Resource Coordinator 

 

RE: Historic Preservation Review (Historic Preservation Property Tax 

Exemption) for a Commercial Building 306 W. Wisconsin Ave. 

 Application No.: HPB24-082 

 Applicant: Halley Matuszczak 

 Owner: Robert & Jessica Levings 

 Current Use: Vacant 

 Zoning District: PD (North West Square PD) 

 Florida Master Site File: 8VO3557 (The address on the form is 242 N. Clara, 

property has double frontage) 
 

 

Original Structure Information (Provided from Florida Master Site File Structure Form) 

Date of 

Construction: 
+/- 1926 Style: Late gothic revival 

Structural System: Hollow clay tile Foundation Type: Continuous: Brick 

Siding: Brick Stories: 2 

Roof: Composition Shingles Windows: 
Lancet 16/6; stained 

leaded glass 

Roof Type: Gable Chimneys: 1: Brick W: slope 

Porch: None 
Secondary 

Structure: 
8 triangular dormers 

 

Description of Proposed Work: 

This property is located within the Downtown Support District and West DeLand Residential 

Historic District (National Registry District). The applicant is planning a full redevelopment of 

this historic structure, and is requesting approval to receive the Historic Property Tax Exemption. 

 

Part 1 – Historic Preservation Property Tax Exemption Application: Evaluation of Property 

Eligibility 

All property owners submitting applications for properties in historic or archaeological districts 

must complete Part 1 of the application, entitled Evaluation of Property Eligibility. Owners of 

buildings or sites individually listed in the National Register or individually designed as a historic 

property or landmark under a local ordinance need not complete this part of the application. 

However, applications submitted to the Division for properties individually designated as historic 

properties or landmarks by local ordinance must be accompanied by copies of the designation 
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report for the property and official correspondence or other documentation verifying such 

designation. 

The applicant has applied to be added to the Local Historic Registry, if approved by the Historic 

Preservation Board at their May 2, 2024 meeting, and the City Commission at their May 20, 2024 

meeting, then the applicant will not need to complete Part 1 of the application, as the executed 

Ordinance would verify the designation. 

 

1. Description of Physical Appearance. Provide information about the major exterior and 

interior features of the building.  

a. Describe the building in its existing condition (before improvement) – not as it was 

when first built (unless unchanged) or as it will be after improvement.  

The property is currently vacant, but work has begun on the redevelopment of this property from 

a church to 15 apartments with offices/mixed uses on the first floor. Due to the proposed work 

being all interior and the exterior remaining unchanged, the necessary building permits were 

applied for and issued, with no Historic Preservation Board approval required.  

 

b. Describe any changes that have been made to the building since its original 

construction.  

Since the time of the original construction, there have been multiple additions to the building, all 

of which have maintained similar architectural features as the original building. The original 

characteristics remain unchanged, and the new owners have committed to maintain the existing 

architectural features and materials on the building exterior. Any ongoing maintenance and repair 

will maintain the historic integrity.   

 

c. Other buildings on the property such as carriage houses, barns and sheds should 

also be described. 

This criterion is not applicable, as there are no other buildings on the property, except for a Porte-

cochère that is attached to the South of the building. 

 

d. Finally, discuss the way in which the building relates to others in the district in 

terms of siting, scale, material, construction, and date of construction. 

As outlined in the National Register of Historic Places Registration Form dated Oct. 20, 1992, 

there is only one other Gothic Revival style building within the West DeLand Residential Historic 

District (National Registry District) which is the St. Barnabas Episcopal Church, constructed in 

1883. These two buildings are neighbors, with North Clara Avenue located between them. 

 

2. Statement of Significance. Summarize how the building contributes to the significance of 

the district.  

a. This summary should relate to the significance of this district (including the 

district’s period of significant) as identified in the National Register nomination or 

district designation documentation.  

This property would contribute to the significance of the district because of the integrity of the 

design, materials, history, craftsmanship and the limited number of gothic revival structures within 

the City and within the West DeLand Residential Historic District (National Registry District). 
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b. Is it similar to other buildings in the district in scale, building materials, style and 

period of construction? 

As outlined in criterion 1d, there is only one additional gothic revival style building within the 

West DeLand Residential Historic District. 

 

c. Note important persons from the past associated with the building, former uses of 

the property, and the name of the architect or builder, if known. 

The builder is listed as Odell Dugger, as outlined in the online obituary of his son, Donald R. 

Dugger, Odell was a successful general contractor. Donald worked alongside his father, Odell, and 

later took over the family construction company, continuing the legacy, by building many 

residential and commercial buildings in and around the DeLand area. 

 

3. Photographs and Maps. Provide good, clear photographs describing the building or site 

and its surroundings before improvement. Provide a map of the historic district, clearly 

identifying the lot on which the building or site is located. 

Photographs are provided in Attachment “A” and Attachment “B” is a map of the district, showing 

the building location.  

 

4. Drawings or sketches. Drawings or sketches are required for proposed (or completed) 

project work to show alterations and new construction on the property. Drawings or 

sketches must be sufficiently detailed to show existing (pre-project) conditions and 

anticipated (or completed) changed. 

Attachment “C” shows the proposed project work for the property. 

 

Part 2 – Historic Preservation Property Tax Exemption Application: Description of 

Improvements 

1. Data on building or archeological site and improvement project: 

a. Indicate the type of construction of the existing building (e.g., masonry bearing 

wall, wood frame, steel frame, concrete). 

The type of construction of this building is brick, hollow clay tile structural system, with a brick 

continuous foundation type. 

 

b. Give the use(s) of the building before improvement (e.g., school/vacant). 

As stated on the Trinity United Methodist Church website brief history section, the church moved 

into the building in 1926 and has continued to occupy the building until two years ago, under a 

few different name changes. 

 

2. Detailed description of improvement work:  

a. Provide a description of the project work. Describe the entire project. 

The applicant is proposing to completely renovate and redevelop the interior of the building from 

a church to 15-unit apartments, food hall, tap room and wine bar, indoor/outdoor event space, retail 

space and market and coffee bar. The exterior of the building will remain unchanged, except for 

any necessary repairs. 

 

b. For buildings, begin by describing site work, followed by work on the exterior, 

including new construction and finally work on the interior. 
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The applicant has already begun the interior work, which has included additional plumbing, new 

fire alarm/sprinkler system, reroof, additional framing, electrical and mechanical work.  

 

3. Photographs. Provide photos documenting the interior and exterior conditions, prior to 

any work, and show the areas of proposed work (or for projects completed before 

application, areas and features affected by the completed improvements). 

Photographs are provided in Attachment “A” 

 

Part 3 – Historic Preservation Property Tax Exemption Application: Request for Review of 

Completed Work 

Part 3 of this application will be forthcoming. When the applicant has completed the work outlined 

within the application, they will need to submit photos and documentation to be reviewed by City 

Staff and the Historic Preservation Board. The Historic Preservation Board will then forward their 

recommendation to the City Commission for final approval. 

 

Staff Recommendation: 

Staff finds that this historic property tax exemption application is consistent with the City’s Land 

Development Regulation Section 33-34.02 and meets the criteria as outlined. Staff recommends 

the Historic Preservation Board to approve this tax abatement preconstruction application as 

presented. 

 

Historic Preservation Board Action: 

The Historic Preservation Board shall make a determination of the following: 

1) Whether or not the proposed project will be a qualifying improvement as defined by this 

Ordinance; and 

2) Whether or not the work, as proposed, is in compliance with applicable review standards. 

 

If the Board finds, by majority vote, that the proposed project is a qualifying improvement and that 

the work proposed is in compliance with applicable review standards, the Board shall approve the 

Preconstruction Application. 

 

If the Board finds, by majority vote, that the proposed project is either not a qualifying 

improvement, or is not in compliance with applicable review standards, the Board shall advise the 

Applicant as to the changes necessary to make it a qualifying improvement and the Board’s 

recommendations to the bring the project in compliance with applicable review standards. The 

Applicant may resubmit the Preconstruction Application for further review at a future regular or 

special meeting of the Historic Preservation Board.  

 

Attachments: 

Vicinity Map 

Historical Structure Form (8VO3557) – Florida Master Site File (1991) 

Preconstruction Application 

Attachment A – Photos of existing conditions 

Attachment B – Historic Reference Map showing project location 

Attachment C – Proposed concept floor plan 
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1

Emily Kunkel

From: Halley Matuszczak <halley@nwsrealty.com>

Sent: Friday, April 12, 2024 1:52 PM

To: Emily Kunkel

Subject: Re: Tax Abatement - 306 W Wisconsin

This project aims to bring new life to a cherished historic landmark, once a revered church, now 
poised to become a vibrant downtown hub. By repurposing the architectural splendor and rich 
heritage of the former church, we envision creating a dynamic space that fosters community 
engagement, cultural exchange, and economic vitality. Within this space, we plan to have the 
following:

 15 Apartments 
 Food hall  
 Tap room and wine bar 
 Indoor and outdoor event space 
 Retail space 
 Market and coffee bar 

In order to make this future space possible, we plan to complete the following updates to the property:

 Renovation of former classrooms into apartments, utilizing as much of the existing square 
footage as possible. 

 Restoration of the sanctuary to level the floor and rebuild the original 1926 stage using the 
original heart pine flooring, enabling the space to continue hosting events. 

 Prevent further roof leaks by reroofing the entire building.
 Remove the old, non-working elevator and install a new lift for improved ADA access.
 Uncover and restore the original interior brick walls throughout the building and original heart 

pine flooring. 
 Restore and ensure operation of original windows, and preserve stained glass. 
 Paint the entire interior. 
 Add new lighting and electrical to the commercial kitchen to use as a commissary kitchen for 

local businesses. 
 Install new wiring, plumbing and HVAC throughout the building. 
 Expand community bathroom space by adding bathrooms and renovating existing bathrooms. 
 Adaptively reuse classrooms on 1st floor for food and beverage businesses and community 

gathering spaces. 

On Fri, Apr 12, 2024 at 12:08 PM Emily Kunkel <kunkele@deland.org> wrote: 

A brief overview/bullet points will suffice. You can email to me. 😊

Thank you,
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Artisanal 
Retail*

Artisanal 
Retail*

Courtyard

Gravel Parking 
for Residents

Greenspace + 
Community Garden*

Bike Rack

Bike Rack

Parking Lot
(50 Spaces) Programming_ 1st Floor

* or other permitted uses

Artisanal 
Retail*

Tap Room* Wine + 
Cheese*  

Working Artist
Studio*

Working Artist
Studio*

Accessible Studio
Apartment
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3rd Floor Renovation Plan
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1 
 

Small Matching Historic Preservation Grants 
Formal Solicitation for Applications 

April 1, 2024 – June 3, 2024 
for Fiscal Year 2026 

 
 
The Florida Department of State is soliciting applications for Small Matching Grant-in-Aid assistance for historic 
preservation projects. Applications will be accepted online at dosgrants.com. The application submission period will 
open April 1, 2024, and close at 5:00 p.m. (Eastern) on June 3, 2024 (as June 1st is not a business day). 
Applications will only be accepted electronically and must be complete to be considered for evaluation.  
 
SMALL MATCHING GRANTS PROGRAM 
The purpose of the Small Matching Grants Program is to provide funding to assist local, regional and state-wide 
efforts to preserve significant historic and archaeological resources, and to promote knowledge and appreciation of 
the history of Florida. The program does not fund operational support for historic preservation organizations.  
 
Project types include: Survey; Planning; Nominations to the National Register of Historic Places; Heritage 
Education; and state Historical Markers. For questions about project types or the eligibility of a project or work 
item, please refer to the Small Matching Grant Guidelines on FLHeritage.com/grants. 
 
STATEWIDE PRESERVATION PRIORITIES 
Though the Division of Historical Resources will accept applications for all eligible project types, this cycle’s 
priorities are: 

• Projects to survey historic resources within the boundaries of (or within close proximity to) active Florida 
Main Street communities 

• Projects that support survey of unrecorded historic sites, or sites that have not been surveyed in 10 or more 
years 

• Projects that support survey of resources in coastal areas or areas vulnerable to flooding. 
 
ELIGIBLE APPLICANTS 
Eligible Applicant Organizations are either a public entity or an active Florida nonprofit. For questions about 
eligibility, please refer to the Small Matching Grant Guidelines. 
 
AWARD AMOUNT AND MATCH REQUIREMENTS 
Maximum award amount: $50,000 (depending on project type).  
Match requirement: 1:1, unless waived as explained below, with a minimum cash match contribution of 25 percent. 
Match waiver: Applicants that are Certified Local Governments (CLGs), Florida-based accredited Main Street 
Programs, and all National Register Nomination projects are eligible for match waivers as stipulated in the Small 
Matching Grant Guidelines. A waiver is also available for projects proposed to be located within REDI-qualified 
counties or communities at the time of application submission, as stipulated in the Small Matching Grant 
Guidelines. State agencies, state colleges, or state universities are not eligible for a waiver regardless of project 
location. 
 
APPLICATION RESTRICTIONS 
An Applicant Organization may submit only one (1) Small Matching Grant Application under a single application 
deadline for a particular application cycle. State agencies, county or city governments, or universities may submit 
single applications from more than one division or department under a single application cycle provided that those 
divisions or departments are separate and distinct budgetary units, and provided that applications do not address the 
same facility, project, property, or site. 
 
CLG applicants may submit separate applications for federal funding and state funding under a single application 
submission period. When applying for federal funds, a CLG Applicant Organization shall apply only for Survey, 
Planning and National Register Nomination projects. CLGs may also submit a separate application for Heritage 
Education to compete for state funds. However, no more than two (2) grant applications, one for federal funding and 
one for state funding, may be submitted under a single application deadline using the CLG match waiver. 
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2 
 

APPLICATION REVIEW AND PROJECT SELECTION 
Eligible applications will be evaluated on a competitive basis by a Secretary of State appointed Grant Panel in a 
public meeting. The Grant Panel will review and score applications pursuant to criteria in the Small Matching Grant 
Guidelines, and recommend to the Secretary of State those applications that should be forwarded to the 2025 
Legislature for funding consideration in State Fiscal Year 2026.  
 
The Grant Panel’s recommendation to the Secretary of State will not result in any immediate grant award. The 
award and level of funding for each Small Matching project will be subject to specific legislative appropriation. 
 
RELEASE OF FUNDS 
For projects receiving funding from the 2025 Legislature, funds will become available after July 1, 2025, 
which is the beginning of the 2025-2026 State Fiscal Year. To receive grant funds, grantees will be required to 
sign a Grant Award Agreement containing specific administrative responsibilities. Any unexpended balance of grant 
funds will revert to the state at the end of the 12-month period, on June 30, 2026. 
 
ADDITIONAL INFORMATION 
If you have any questions regarding proposed projects, eligibility, or the online application form, please call the 
Historic Preservation Grants Program, Division of Historical Resources, at 800.847.7278 or 850.245.6333 or email 
at DHRgrants@dos.myflorida.com.   
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Department of State /  Division of Historical Resources /  Grants /  Small Matching Grants

Small Matching Grants
About Small Matching Grants
The Department of State, Division of Historical Resources, provides state and federal funds for historic preservation. The purpose of this
program is to provide funding, in the form of grants, to assist local, regional and state-wide efforts to preserve significant historic and
archaeological resources and to promote knowledge and appreciation of the history of Florida. This program provides historic preservation
grants on a competitive basis. The program does not fund operational support for historic preservation organizations. The Legislature
determines the amount appropriated annually for the program and funding for all eligible applications is not guaranteed. The Small Matching
Guidelines specify program policies and procedures. 

The Historic Preservation Grants Program utilizes an online grant system via which prospective applicants submit their applications.
Applications from previous solicitation periods are also available upon request (for viewing only).

Applicant Eligibility
Public entities such as counties or municipalities, school districts, state colleges or universities, agencies of state government and non-profit
organizations are eligible Applicant Organizations.  

Project Types
Types of historic preservation projects that can be funded include:

Survey projects that identify, document and evaluate historic or archaeological resources, individually or within historic or
archaeological districts or areas being investigated for the potential of becoming historic districts or zones, or updating previous surveys
(awards up to $50,000); 
Planning projects necessary to guide the long term preservation of historic resources or a historic district, including preparation of
historic structures reports, condition assessments, architectural drawings and construction documents, predictive modeling,
preparation of preservation or management plans, and design or preservation guidelines. Planning activities on historic Religious
Properties shall be limited to building exterior envelope, excluding accessibility upgrades, and structural elements of the building
(awards up to $50,000);
National Register Nomination projects that prepare a nomination to the National Register of Historic Places for an individual Historic
Property or a nomination for a historic or archaeological district or a thematic or multiple resource group nomination (awards up to
$50,000);
Heritage Education projects aimed at increasing public understanding and awareness of the history of Florida and the importance of its
historical and archaeological resources and their preservation, either in general or for specific sites, properties or collections. This may
include proposals such as walking tours brochures, education material for school children, interpretive signage, videos illustrating
historic preservation principles, preservation of historical records through digitization and educational apps related to the history of
Florida and/or its historical and archaeological resources (awards up to $50,000);
Historical Marker projects to assist eligible applicants with the acquisition of state Historical Markers for which texts (monolingual or
bilingual) have been approved by the State Historical Marker Council prior to applying for the grant. The historic marker shall not be
purchased until the grant is awarded and the Grant Award Agreement is executed (awards up to $1,005 for single-sided markers and up
to $1,165 for double sided markers); and
Statewide Special projects, which address one or more statewide historic preservation needs identified by the Division. Applications for
these projects are solicited by the Division within the regular grant cycle announcement.
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Review Process
Applications are evaluated on a competitive basis by a Grant Review Panel appointed by the Secretary of State. The criteria for evaluation
includes: historic significance, endangerment, appropriateness of the proposed project, administrative capability of the organization,
adequacy of technical and financial resources, compatibility with statewide historic preservation priorities, educational potential, economic
benefits and public good resulting from the project. 

Grant Award and Match
Small Matching grants provide a maximum grant award of $50,000 depending on project type. There is no minimum request amount. An
Applicant Organization is required to provide a 1:1 match except as specified in the Small Matching Guidelines. Twenty-five percent of the
required match must be cash-on-hand at the time of application. All match must be accounted for during the grant period.

Certified Local Governments (/historical/preservation/certified-local-governments/) (CLGs) certified by the National Park Service and
in good standing at the time of application are eligible for a match waiver.
Florida Main Street (/historical/preservation/florida-main-street/)active programs are eligible for a match waiver.
Rural Economic Development Initiative  (REDI). Projects located in REDI areas are eligible for a match waiver. A REDI list can be found
on the Florida Department of Economic Opportunity's REDI webpage . This waiver is not available for Historical Marker grants or
Applicant Organizations that are state agencies, state colleges or state universities, regardless of proposed project location. 

Small Matching Application Information
FY2026 Small Matching Solicitation

When applying for a grant from the Division of Historical Resources, the following information should prove useful.

The Solicitation Notice for the Small Matching Grants Program
A PDF version of the “How to Apply” webinar is available on the right hand side of this page. Registration for scheduled webinars can
be found on the Division's Upcoming Events (https://dos.myflorida.com/historical/meetings-and-events/upcoming-events/) page.
Substitute W9 form will be required with all applications. Note that this is not the Federal W-9, but the State of Florida’s Substitute W-9
form. You can retrieve a copy of the form by going to the Department of Financial Services’ website
(https://flvendor.myfloridacfo.com/). Upload the form in your application in the Support Materials section of your application.
A UEI number will also be required at the time of application. This can be obtained here (https://sam.gov/content/duns-uei). This must
be included in your organization details page on com in order for you to submit the application.

The documents provided here are in the process of being updated as part of our regular rule update. These will apply to FY2026 applications
and awarded grants.

Small Matching Solicitation Notice (pdf) (/media/707792/fy2026-sm-solicitation-notice.pdf)
Small Matching Grants Guidelines (pdf) (/media/707785/fy26-sm-guidelines-redline.pdf) 
For a sample application click here (/media/707790/fy26-sm-application-redline.pdf) (not the actual application)

All applications must be completed and submitted via the online grant system by the application deadline. To access the dosgrants.com
click here (http://apply.flheritage.com/). 

Information and Documents for Current Grantees
Managing your grant

For information on how to manage your grant funds, you may access a PDF version of the How To Manage webinar is available on the
right hand side of this page.
For information on how to complete and submit progress reports, expenditure logs, and payment requests, follow these instructions .
For information on the procurement of services (i.e. architect, historic preservation consultant, archivist, historian, etc.) as required by
the grant award agreement, see this FAQ document (/media/704538/procurement-requirements-for-dhr-grants-faq.pdf). 

Photograph Submission Guidelines
Photographs are requested not only at the time of application, but also to evidence the progress and completion of all funded projects. All
projects must adhere to the specifications stipulated in the Guidelines for Submitting Photographs (pdf) 

Division of Historical Resources Recommended Time Sheets
The following documents should be utilized to document any volunteer, in-kind, or grant worked hours related to your project for which there
is no alternate official record. To calculate the value of volunteer services, use the federal minimum wage of $7.25 an hour. Completed time
sheets should be submitted with any payment request which cites these services.
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Volunteer Timesheet (xls) (/media/697354/volunteer-time-sheet.xlsx)

Schedule of Contract Values
Schedule of Contract Values Form (xls) (/media/701814/schedule_of_contract_values.xlsx)

Single Audit Act
Grantees are required to comply with the Single Audit Act. Compliance requires submission of a Certification Form through a feature
on dosgrants.com  at the conclusion of each fiscal year during which the Grantee has an open grant project. Submission of a subsequent
Financial Report is also required if the spending threshold is met. Further instructions on compliance with the Single Audit Act are provided in
the following document.

Single Audit Act Help Document (pdf) 

Secretary of the Interior's Standards and Guidelines for Archaeology and Historic Preservation (36 C.F.R. 68)

Professional Qualification Standards (48 FR 44716, September 29, 1983) 

Standards and Guidelines for Archaeology and Historic Preservation (as amended and annotated by the National Park Service) 

Standards for the Treatment of Historic Properties, 2017 

State of Florida, Chapter 1A-46 F.A.C., Archaeological and Historical Report Standards and Guidelines
Archaeological and Historical Report Standards and Guidelines, Chapter 1A-46, Florida Administrative Code (pdf) 

Electronic Payments
You can choose to use electronic funds transfer (EFT) to receive your grant payments.

If EFT has already been set up with the Department of Financial Services (DFS) for your organization, you do not need to submit another
form.
To download this form visit the Direct Deposit  sign-up on the DFS website.

HOW TO APPLY FOR SMALL MATCHING GRANTS

For information on how to complete an application for Small Matching projects you may access a PDF version of the How to Apply for a Small
Matching Grant Presentation (pdf) .

HOW TO APPLY FOR SPECIAL CATEGORY GRANTS

For information on how to complete an application for Special Category projects you may access a PDF version of the How to Apply for a
Special Category Grant Presentation (pdf) .
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HOW TO APPLY FOR ABANDONED AFRICAN-AMERICAN CEMETERIES GRANTS

For information on how to complete an application for Abandoned African-American Cemeteries projects you may access a PDF version of the
How to Apply for Abandoned African-American Cemeteries Grants Presentation (pdf). (/media/707843/fy2025-cemetery-how-to-apply.pdf)

HOW TO MANAGE YOUR GRANT

For information on how to manage your grant funds you may access a PDF version of the How to Manage Your Grant Presentation (pdf) .
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Click here  to view or download the most recent Grant Book.

DHR grants are listed on pages 32-41.
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>

Ron DeSantis, Governor
Cord Byrd, Secretary of State
Under Florida law, e-mail addresses are public records. If you do not want your e-mail address released in response to a public records
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